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GUIDELINES FOR AUTHORS

All manuscripts must comply with the guidelines
that follow.

General guidelines

All articles should be submitted in the form of an
error-free, print-ready manuscript (with spelling and
punctuation according to the Duden dictionary).
After acceptance of the manuscript, the editors re-
serve the right of editorial revision. Abbreviations
should be written in full at their first mention, with
the abbreviation in brackets afterwards, unless they
are units of measurement. The text should follow a
standard structure as follows: Introduction, Mater-
ials and Methods, Results, Discussion, References.
Regardless of the type of article, each manuscript
should be formally structured, as follows: title page,
abstract with keywords, full text, literature refer-
ences, and figure legends. All pages should be num-
bered consecutively. Apart from the title page, the
manuscript and any appendices must not reveal the
identity of the authors of the manuscript.

Title page

The title of the manuscript should appear on a sep-
arate (first) page. The title should be descriptive, but
as concise as possible. In addition, a short title (maxi-
mum 60 characters) should be supplied. The full
first names and surnames of all the authors should
be listed, together with their academic degrees,
affiliations, and business addresses. The email
address of the corresponding author should also
be supplied. The corresponding author must be the
contact person for the editorial office until the article
is published.
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Summary and keywords

A summary of the article should be supplied and
contain a minimum of 600 and a maximum of
1,200 characters. It should follow the structure of the
manuscript and be presented on a separate page.
A maximum of 10 keywords should be listed.

Literature references

A list of references should be provided separately

at the end of the text. They should be numbered

continuously in the chronological order in which
they appear in the text and be called out in the text
within square brackets or with superscript numbers
directly after their mention. The list of references at
the end of the text should be structured analogously.

The abbreviated journal names as given in MEDLINE

“Index Medicus” under “List of Journals Indexed”

should be used. All authors of each literature refer-

ence cited should be named. The method of citation
should be as follows:

o Weiss P, Filippi A, Lambrecht JT. Entwicklungs-
bedingte odontogene Zysten. Quintessenz 2011,
62:1045-1057.

e Opitz C. Kieferorthopadische Behandlung von
Patienten mit Lippen-Kiefer-Gaumenspalten.
Berlin: Quintessenz, 2013.

o Bohm B. Integration in die Praxis. In: Ludwig B
(Hrsg). Mini-Implantate in der Kieferorthopadie.
Berlin: Quintessenz, 2007:137-145.

Figure legends and tables

Figure legends should be supplied after the reference
list. They should be brief, although not merely in note
form, and should provide a full explanation of the
content of the figures. Tables should be supplied at
the end of the manuscript, after the figure legends.
The title of the table should appear on the top of the
table. Any abbreviated terms in the table should be
written in full as table notes.

llustrations

The publisher requires printable originals for the

purposes of publication. Digital data should fulfil the

following requirements:

e Unprocessed original images with a width
of at least 900 pixels (corresponds to about
1.5 megapixels). Highest possible depth of field,

color fidelity, and richness of contrast in the
relevant image areas.

e Image sections or arrangements should not be
edited or adapted for layout.

o Graphics (bar charts, schematics, drawings)
should, if possible, be created with a graphics
software program and saved in PDF, Al, or EPS
file format (also Excel or Word files).

e A portrait photograph of the first author should
be supplied, which should be printed on the last
page together with the contact informations.

All figures or other illustrative material in the manu-
script should be numbered continuously and be
called out at the place in the text where they are
meant to appear.

Notes on the use of multimedia in presentations
created in Office programs
o Define your default settings under File -
Options = Advanced (PC) or Settings = Edit
(Mac) for image size and quality: For all new
documents, select resolution: High Fidelity
e Follow this sequence when creating a
presentation:
- Create a master document with the above-
mentioned options.
- Load your original image data into the
document.
- Create your presentation.
- Save an additional mobile version to
achieve the necessary resolution.

Videos

In principle, videos can be submitted with a man-

uscript as supplementary or additional material.

Videos should be included with the submission, as

they will only be published after acceptance of the

manuscript after the review process. In general, the

video should present an additional aspect that is

not covered by the content of the manuscript. In or-

der for the video to be considered for publication, it

should meet the following requirements:

o Video format: MP4

o Video codec: H.264

o Video resolution: FullHD (1920 x 1080 pixels),
but at least HD (1280 x 720 pixels)
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» Audio codec: AAC or MP3 with at least 128 kbit
o Additional: Preview image from the video
(original size) with figure legend

Image permissions

In the case of photographs of patients or other per-
sons, the consent of the patient or the legal repre-
sentative should be obtained for the publication of
the photographs online or offline for the purposes of
publication, dissemination, and making available to
the public in Quintessence Publishing publications.
In the event of infringement of third-party rights
(copyrights, personal rights, data protection rights,
etc), the authors undertake to indemnify the
publisher against all third-party claims.

Copyright

After a manuscript has been accepted for publica-
tion, the copyright is held by Quintessence Publish-
ing. By submitting a manuscript, authors transfer to
the publisher the right to print and disseminate the
article. The publisher receives the right to reprint and
translate the article into other languages. Authors
declare their consent to the inclusion of their article
in databases and in electronic format both offline
(CD, DVD, etc) and online (internet). Publication
elsewhere always requires the prior permission of
the publisher. The editorial office reserves the right
to make any required stylistic changes. By submit-
ting a manuscript, the authors confirm that all texts,
videos, and images are free of third-party rights and
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that the sources are cited correctly according to
German citation methods. The authors should draw
the attention of Quintessence Publishing to any
copyright declarations that may be required.

Rights of use

In the case of material that has been published
previously, the source should be named. The written
permission of the copyright owner should be sub-
mitted for the reproduction of the material. This per-
mission is required, except in the case of license-free
documents, independently of the copyright owner-
ship or the editor or publisher.

Sample copies

The first author shall receive, free of charge, a PDF
document of the published article as an electronic
sample copy. A printed copy of the journal in which
the article appears will be sent on request. The com-
mercial use of the article is not permitted under any
circumstances (see above under Copyright).

Special reprints can be ordered from the publisher
for a fee. Please contact:

Quintessenz Verlags-GmbH

Ifenpfad 2-4, D-12107 Berlin, Germany

or

Quintessenz Verlags-GmbH

Postfach 42 04 52, D-12064 Berlin, Germany

Tel: 030-76180-5

Fax: 030 -76180-680

Email: info@quintessenz.de



